
UTAH COUNTY JOB DESCRIPTION

CLASS TITLE: PLANNER II
CLASS CODE: 2040
EFFECTIVE DATE: 8/17/99 (Revised 10/13/98 version)
MARKET POINT: Based on applicable market study

DEPARTMENT: Community Development
_________________________________________________________________________________________

JOB SUMMARY
Performs County planning duties relating to zoning, long-range planning, ordinance drafting, specific planning projects, and
other technical planning matters.

CLASS CHARACTERISTICS
This is the advanced classification level responsible to perform civic planning activities and to provide technical planning
assistance.

ESSENTIAL FUNCTIONS
Performs a variety of professional and technical duties related to implementing department work plans and

programs.
Monitors community compliance with established planning, zoning, and development ordinances.
Conducts research on issues, policies, and concepts pertaining to planning, zoning, and community development

and presents findings to the planning commission.
Prepares written reports in response to public requests for zoning applications and various ordinance changes.
Prepares proposals in draft form for amendments to zoning ordinances or policies governing local planning, zoning,

and development.
Reviews and updates ordinances affecting planning, zoning, development, and related departmental areas.
Conducts feasibility studies.
Assists in coordination of projects with other departments and government agencies.
Meets with the general public to discuss planning, zoning, and development issues; answers questions; presents

public concerns to management; and informs the public of policy changes and decisions.
Participates in project review meetings with various departments and representatives and negotiates options for

problem areas related to zoning, planning, and development. 
Assists in developing goals and policies, writing plans, and preparing research for specific projects.
Oversees work of Planning Technician and interns.

ADDITIONAL RESPONSIBILITIES MAY INCLUDE
Acts as staff to Utah County Board of Adjustment, prepares and presents staff reports, and follows up on board

actions.

KNOWLEDGE, SKILLS, AND ABILITIES
Ability to maintain cooperative working relationships with those contacted in the course of work activities; Skill in clear and
concise written and verbal communication; Knowledge of computer equipment including GIS and its applications;
Knowledge of current planning and long-range planning issues and trends; Ability to apply various statistical methods; Ability



to apply zoning ordinances; Skill in preparing and presenting technical reports; Knowledge of basic supervisory techniques;
and Ability to plan and organize comprehensive research studies.
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PHYSICAL DEMANDS
Typically sit at a desk or table; Occasionally walk, stand, or stoop; Occasionally lift, carry, push, pull, or otherwise move
objects weighing up to 50 pounds; Use tools or equipment requiring a high degree of dexterity; Regularly drive a motor
vehicle; Work for sustained periods of time maintaining concentrated attention to detail; Need to distinguish between shades
of color; and Travel to local sites for field inspection and code enforcement.

Accommodation may be made for some of these physical demands for otherwise qualified individuals who require and
request such accommodation. 

WORKING CONDITIONS
Work is performed in an office, library, computer room, or other environmentally controlled room; and Work may expose
incumbent to unknown and dangerous conditions while performing field work. 
  
EDUCATION AND EXPERIENCE
Equivalent to a Bachelor’s degree in planning, geography, or a similar planning-related field; and Four (4) years work
experience performing and leading civic planning activities.

LICENSING AND CERTIFICATION
Must possess a valid State of Utah driver’s license.

This description lists the major duties and requirements of the job and is not all-inclusive.  Incumbent(s) may be expected
to perform job-related duties other than those contained in this document and may be required to have specific job-related
knowledge and skills.


