
UTAH COUNTY JOB DESCRIPTION

CLASS TITLE: POPULATION MANAGEMENT SPECIALIST 
CLASS CODE: 2037
EFFECTIVE DATE: 1/27/98  (Revised 5/21/97 version)
MARKET POINT: Based on applicable market study

DEPARTMENT: Sheriff’s Office
_________________________________________________________________________________________

JOB SUMMARY
Communicates with inmates about their health, work assignments, questions, requests, grievances, and institutional history
and status; and Acts as a liaison between inmates and court administrators.

CLASS CHARACTERISTICS
This is the lead classification level performing jail population management activities.

ESSENTIAL FUNCTIONS
Interviews inmates to assesses their behavioral patterns and identifies potential risks to inmates and staff.
Coordinates pre-trial release agreements and organizes pre-trial activities, classes, and programs.
Makes formal recommendations to the court regarding an inmate’s status.
Coordinates with health service and program staff to meet inmates’ needs.
Reviews and informs courts, attorneys, and probation officers of inmate commitment status.
Creates incentive programs for specific inmates then supervises and tracks their progress.
Reviews all inmates holding disciplinary status and re-classifies them at the end of the disciplinary term.
Manages inmates in crisis situations and strategically houses these inmates to maintain the security of the facility.
Performs several computer oriented tasks including data entry and report generation.
Coordinates work responsibilities with supervisor and coworkers.
Maintain current and complete documentation of classification reviews, interviews, and other inmate information.

KNOWLEDGE, SKILLS, AND ABILITIES
Skill in effectively communicating with coworkers, court personnel, other legal professionals, and with individuals from
diverse social, economic, and ethnic backgrounds; Skill in word processing, computer data entry, etc.; Ability to work
independently under well-defined guidelines; Ability to follow written and oral instructions; Ability to plan and organize
multiple projects; Ability to work under pressure; Knowledge of jail policies and procedures; Ability to analyze conduct
information and implement housing arrangements that will maximize safety and security in the jail; and Skill in preparing work
reports.

PHYSICAL DEMANDS  



Typically sit at a desk or table; Regularly walk, stand, or stoop; Occasionally lift, carry, push, pull, or otherwise move
objects weighing up to 20 pounds; Work for sustained periods of time maintaining concentrated attention to detail; and
Communicate via radios. 
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Accommodation may be made for some of these physical demands for otherwise qualified individuals who require and
request such accommodation. 

WORKING CONDITIONS
Work is performed in an office, library, computer room, or other environmentally controlled room; Work is performed in
a very noisy place; Work exposes incumbent to contagious or infectious diseases or hazardous chemicals; Work exposes
incumbent to unknown, dangerous, and/or life-threatening conditions; Work exposes incumbent to possible bodily injury
from direct contact with inmates; and work may require shift work on the nights and weekends.  

EDUCATION AND EXPERIENCE
Equivalent to a Bachelor’s degree in education, human relations, sociology, psychology, organizational behavior, or a related
field; Two (2) years work experience in correctional, educational, or treatment services; Applicants must be at least 21
years old; and Selected applicants are subject to, and must pass, a full background check.

This description lists the major duties and requirements of the job and is not all-inclusive.  Incumbent(s) may be expected
to perform job-related duties other than those contained in this document and may be required to have specific job-related
knowledge and skills.


