UTAH COUNTY JOB DESCRIPTION

CLASSTITLE: FINANCIAL ANALYST
CLASS CODE: 2014

EFFECTIVE DATE: 2/24/98

MARKET POINT: Based on applicable market study
DEPARTMENT: Vaious

JOB SUMMARY
Performs routine and complex professiond level andytica work relating to finance, budget, administration, organization,
and systems for various County departments.

CLASSCHARACTERISTICS
Thisisaprofessond financid classfication leve responsible for operationd financid activities throughout the County.

ESSENTIAL FUNCTIONS

Conducts fiscd and adminigrative andyses for County departments, the Board of Commissoners, and various
intergovernmenta agencies.

Diagnoses financid problems and proposes solutions.

Coordinates and/or directs the development of annua budgets (operating, supplemental, and capita improvement)
for assgned departments and functions.

Prepares higtoricd information, revenue projections, and related information for internd use and distributes this
information to the Board of Commissioners and other County administrators.

Maintains fiscal oversight for assigned functiond areas within the County.

Reviews and approves departmenta expenditures to ensure compliance with budgetary and policy guiddines.

Recommends and implements budget adjustments as required.

Coordinates departmenta activities with those of other governmenta agencies, underwriters, and rating agencies.

Represents the department and the County in meetings with a variety of public and private organizations and gives
presentations when required.

Conducts independent research and anaytical studies.

Preparestechnical, satistical, and narrative reports.

Writes and reviews grant and funding requests and various intergovernmental service agreements.

Conducts County-wide training programs related to budget planning and adminidration, strategic planning, cost
benefit analysis, and compliance with fiscd and adminidrative guidelines.

Provides information to the public on an individua or group basis.

Performs County management support activities such as preparing Board agenda items, assessing the financia
impact of proposed legidation, and conducting studiesat the request of the Board of Commissioners.

ADDITIONAL RESPONSIBILITIESMAY INCLUDE



Directs the work of others on a project or day-to-day bass.
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KNOWLEDGE, SKILLS, AND ABILITIES

Ability to use standard office equipment; Knowledge of computers and work-rel ated computer gpplicationsindudingword
processing, spread sheets, and data andlyss programs; Knowledge of principles and practices of budget development and
adminigraion; Knowledge of the basic principles of organizationd research, financid anadys's, genera accounting, and fund
accounting; Knowledge of the basic principlesand practicesof public adminidration; Knowledge of applicable laws, codes,
and regulations, Knowledge of record keeping and bookkeeping practices and techniques, Skill in using correct spelling,
grammar, and punctuation; Ability to mantain cooperative reationships with the public and other County employees;
Knowledge of basic supervisory principles and practices; Skill incompiling budget documents for distribution; and Ability
to work without close supervison in standard work Stuations.

PHYSICAL DEMANDS
Typicdly St a adesk or table; Occasonally walk, stand, or soop; Occasiondly lift, carry, push, pull, or otherwise move
objects weighing up to 20 pounds, and Work for sustained periods of time maintaining concentrated attention to detail.

Accommodation may be made for some of these physica demands for otherwise qudified individuds who require and
request such accommodation.

WORKING CONDITIONS
Work is performed in an office, library, computer room, or other environmentally controlled room.

EDUCATION AND EXPERIENCE
Equivdent to aBachelor’ sdegree in business, public adminigiration, economics, finance, or aclosaly related fidd; and One
(1) year professond level work experience performing budgeting and accounting functions.

This description ligts the mgjor dutiesand requirements of the job and is not dl-inclusive. Incumbent(s) may be expected
to performjob-related duties other thanthose contained in this document and may be required to have specific job-rel ated
knowledge and kills.



